
















How to Book a Parent Teacher Interview Using Parent Lounge

Parent Lounge Parent Teacher Interview bookings will open at 3:30 pm on Wednesday 27 July.

They will close at 3:30 pm on Monday 8 August. No bookings will be able to be made after this time.

Booking an Appointment

Go to Chanel College Website: www.chanelcollege.qld.edu.au

In the top right hand corner click Parent Lounge.

Enter User Name: (Parent Code) refer letter sent to you during Term 1.

Enter Password: ____________

Click: LOGIN.

On black toolbar click Parent Teacher Interview.

Click Term 3 2016 Parent Teacher Interviews.

Click Book for relevant student.

Select Book an Appointment next to the teacher/subject that you would like the appointment for.

Choose appointment time by clicking on the drop down box.

Click preferred time.

If you wish to enter additional information for the teacher, please type this in the Parent Comment section.

Click CONFIRM.

Your appointment now appears at the bottom of the screen.

Repeat these steps for each subsequent student/teacher/subject.

Cancelling an Appointment

Click Cancel Appointment next to the booking time which you would like to cancel.

Click CONFIRM.

This appointment is now removed from the list at the bottom of the screen.

Should you have any difficulties booking your Parent Teacher Interview, please phone Helen Versic at the College

or contact her via email: Helen_Versic@rok.catholic.edu.au

Thank you.

PLEASE NOTE: Mrs Lorraine Johnson is unavailable for appointments as she is presently on Long Service

Leave. If you would like to make an appointment to see Mrs Johnson, please contact the college office

and this can be arranged when she returns from Long Service Leave in early September. Mrs Linda

Rippingale, who was replacing Mrs Alison Wales during Term 2, is also unavailable for interviews. If you

would like to make an appointment to see Mrs Rippingale, please contact the college office to make an

appointment with your child’s current teacher. We apologise for any inconvenience this may cause and

thank you for your understanding.


